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ABSTRACT

This paper, entitled "The Administration Procedures of Ship Arrival at pT
r) Pelabuhan Indonesia III Semarang", is the result of field study

for a month (from I Febru ary-2g February 2005) at pi (p..r;;
Indonesia III Semarang. This study is aimed at descri6ing th;

strailon procedures of ship arrival at PT (Persero) Pelabuhan Indonesia III
ang and its documentation system.
The data of this study' were collected by using intervierv, observation, and
research methods- The intervierv method was conducted to get information

-l

tr the documents of administration in the company. The obsen ation method
aimed at activities of rvork division staff at PT (Persero) pelabuhan Indonesia

Semarang- The library research method rvas done by reading and learning
rc doc'ments related to port administration in a shipping company.

The administration procedures of ship arrival ut iT @ersero) pelabuhan
;ia Itr Semarang uses the following procedures: Firstly, the ship owner

k the agent who has already been chosen to register the ship one day before
ship arrival plan- Secondly, the agent makes a meeting schedule with ppSA
nt Pelct.vanan Satu Atap) u'hich has already been determined by ppSA. Then
agent comes and brings the documents which are needed. Finally, after

rg the rvhole documents from the agent, ppsA makes official report. 
'

From the data collected it can be concluded that the administration
edures of ship arrival at PT (Persero) Pelabuhan lndonesia III Semarang
ists of 5 attached documents namely List of Ship Moorings Documenrs,

afion of Ship Arrival, Operation Planning, PPKB (Permintaan pelayanan
dan Barang), and OfFrcial Report.
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CHAPTER I

TNTRODUCTION

l:eson for Choosing the Title

In the globalization era nowadays, there is no country that can stay alive

arlf. This is probably caused by the different natural resources from one

and there is different way about the natural resources management. The

ing standard of living necessity in each country to fulfill the necessary

interdependence between one country to another. So, the cooperation from

@untry to another is very important, especially export and import activities.

The export and import activities need a huge and wide place called port

can speed up the rvhole activities. Port is a main part of modern life rvhere

tion system is done by sea.

(1994.40) says that,

Port is a place rvhich consists of land and sea which durrounds it with
certain limits as government and economy activities w'hich is used as a
place to moor, anchor, pick up and drop off the passengers or loading-
unloading goods rvhich is equipped by shipping safet-v faciliqv and
supporting port activity and as an removal place and moda transportation.

Port development will be influenced by trade development activity

every aspect that relates to transportation process could not be separated

a good and regular administration procedure. The purpose of administration

b ease and accelerate export and import activities. [n this case, one of thern is

b arrival


