
CHAPTER I

INTNODUCTION

1.1 Reflson for Chooting the Title

Government needs tool and infrastructure, one of them is in the shape of

goods serve the society. Goods is divided into to parts, moving and unmoving goods.

There are many kinds of moving goods such as car, motorcycle, bus, and ambulance.

Besides moving goods, the government also has many kinds of rrrunoving goods such

as lan4 building, bridge, roa{ computer, cu@ar4 table, chair, etc. Ttre rules of

goods are 8s device I Wl to bring about government aptivities, to apcelerate

realization of duties performed by the work units of governmeril.

Considering the impo'rtant of gods to support goverruneril's astivities, it

should be managpd well, The ways to manage goods are by saving, distributing

making inventory, mainaining and eradicating them. Among fiye unys gf managing

goods, inventory is the most important. One tnventory is important becawe it is an

activity to do data collecting, registering and reporting result of goods collection

trnventory in every govemment office is different. Secretariat Deparfinent of Ungaran

City as one of government offrce also conducts suph sotivity. There are mflny

divisions in the Secretariat Deparunent of Ungaran City. One of the division which

conducts goods manggement is Division of Regional Property ldanagement

(Adminisnasi Pengelolaan Barang Daerah I APBD), The procedure of making goods

invenlory conducted at the divisions is done well, Bssed on the ideas, the uriter



. I

chooses the title "Procedure of tvfaking Goods Inventory at Secretariat Deparment of

UngEran CW'.

12 Strtement of the Probhn

" Based on the reason for choosing the title above, the problem of this pap€r

is urhat tb procedrrre of making goods inventory at $ecretariat f,lepofment of

Ungaran City.

13 Limitati,on of the Study

The writer prepnres the limitations upon the disoussion on procedure

makiqg goods inventory in Division of Region hoperty lvfanage, ent at Smrctariat

Oeeanment of Ungnran City when the urriter had job naining there. The limiution is

dso bssed on the insufficient time during doing an apprenticeship at Secretariat

Ileparrnent of Ungnran City.

L4 Objeetivcs of the Study

Based on the statement above, the objective of the study is to describe

pocedwe of rnaking goofu Inventory at Swretnriat Deporhetr of Ungtxan City.
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1.5 Sigtrificrnce of the Sttrdy

The result ofthis study expegledly to gve significant sontributions:

& To the writer

To gain knowledge and more information about procedure of making goods

inveirtory st Seerstoriat psparffiFnt of Ungnran City,

b. To the univercity

To provide references to the students who will write orgEnized job'training report

aboU procdure sgmaking gds trnventory.

16 Inphnentation of the Study

The study uas held for one month (startcd on I February tD 28 February

2o0T,The urrircr held the study at Secretariat Deparmrent of Ungnran City, which is

lffi$ed at n. Diponegoro 14 Ungnran City, During the job training the udter had

sveral activities, while the activities are :
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Drt€ Activrty

l February-3 February a. Ilaving introduction u'ith all $hff of

Division of Regional Property

Management

b- Having inmodustion with all Division

at Smntariat Deparment of Ungaran

City.

4 Februery-9 F$rmry 2W7 a Tping official repffit of activities done

;



by Regonal Work Unit.

b, Registering the sub district invcntory to

a fixed-asset list of Semarang Regron.

c. Tlprng the enclosure for the official

report.

l0 February -17 Februaly zfr0fl a. Ivfaking the invitation to the other

official

b. Tlping warrant letter to extension of

governor' s motorcycle.

s. Collecting the data of asset and

mrrtation form of all division.

l"E Februrry -2E February }WT

out going

the staff of
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1.7 Metil& of Data Collcti,on

The urriter uses tttrec methods of collmting the data

a. Interview

According to }Iadi (2002 193) o'Wawancara adalah pengurnrylan data

htgan jalan tonya jm,ab sepihak yang dikerjakm dengan $stematis dst

furdosarkan pada tujwn perryelidikarr". Ths u/riter conducts interview with the

ssistant of Division of Regional Property lvlanageme,nt about procedrrre of mnking

goods inventory.

b. Observation

According to Indriantoro (1999: I57) o'Observasi adalah metode

ptswrrpulfln data d$t p€ncailatan kejadian secaro sistenatik taryn odaryn

brmmilcnsi dengan individa yang ditelitf', In this method, the urrit€r obscrved

procedure of making goods inventory in Division of Regionnl Property lvfamgeme,nt

rt Secretariat Department of Ungnran City.

e tibrary resmrch 
" 
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According ts Zed (2W : 86) "Studi pustaka adalah peneliti yqng dilakakan

qrqpusbkaan ynng obyek penelrtian digali lewat beragam irfomwsi keprstaknan

(butu ensiklopedia, Koran don dokumen)". The urriter lmks for the books as

rftrence to coqplete the data. ThF books are related to the title ofpoper



l.E Prper Orgnnization

This chapter consiss of four chapten. The following is the explanation of

each chapter.

Chapter I: Infrdrrction. This chapter consists of reason for choosing the

title, stitement of the problem, limibtion of the study, objcctive of the shrdy,

significance of the study, implementation of the study, method of dsa collectioru

poper organization

Chapter tr: Literatrrre review. This chaper consists of definition of

i$/eirtory, defmition of procedure, prrocedrne of making inventory purpose of

inventory.

Chapter Ill Procednre of lvfaking Goods Inventory of Secretariat

neparmsff of Ungaran City. This chaper consists of history at Secrcbriat

Oeparunent, organizational structure at Secretariat Depar0nent Ungnran Regloq job

desodpion c $egretarid Deparmrent of Ungnran City, and procedrre of making

iwcntory at Secretariat Departmcnt of Ungaran City. 
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Chapter IV: Concluion and Suggestion This chapfrer consists of conclusion

ud suggestion.
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